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IIpaBoBOM OCHOBOW [EATEIBHOCTH OUOIHUOTEKH SIBIISIOTCS:

* @3 PO « O 6ubnmoteunom neney (mpunst 29.12.1994 r. Ne 78-D3);

* @3 «O6 obpazoBaruu B POy (mpuast 01.09.2013 1. Ne 273- @3, cr. 18, 1.1;
cT. 34, 1m.1; c. 47, m.2, c1. 35);

® ['paxxnanckuii Kogexe PO ot 18.12.2006.- Yacts 4 (ct. 1274 u 1275);

® YcraB «AKaleMHUU aKBapeli U U3SIIHBIX UCKYCCTBY;

® [lonoxenue o 6ubIHOTEKe KAKaIEeMIN aKBaPEH U U3AIIHEIX UCKYCCTBY.

1. OBIIME ITOJIOXEHUS

1.1.  bubmmorexka  denepalbHOTO  rOCYJApCTBEHHOIO  OIOMKETHOTO
00pa3oBaTEeNBHOrO YUPEKIEHUs BEHICIIEr0 00pa3oBaHms «AKaJeMus aKBapeld U
U3AIHBIX UcKyccTB Cepres AHnpuskuy» (nanee — Akamemus).

1.2. bubnuoteka B CBOEH IEATEIIBHOCTH PYKOBOJICTBYETCS
3aKOHOJATEIbCTBOM U HHBIMHU HOPMAaTHUBHBIMHU IIPaBOBBIMHU aKTaMu
Poccuiickoit  ®Deneparuu, MEXIYHapOIHBIMU JloroBopamu Poccuiickoit
@enepanu B obyacTé 00pa3oBaHys,  3aKOHOIATEIbCTBOM ropojaa
MockBel, YcTaBOM U JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH AKaIeMUH.

1.3. B cocraB bubnnoTeku BXOOST a00OHEMEHT M YHUTAILHEIHA 3aJl.

1.4, OpraHusanuoHHOE, METOIUYECKOE PYKOBOACTBO M  KOHTPOIb
HEATENbHOCTH OMOIHOTEKH OCYIIECTBIISET, B TOM YHKCIE B YACTH BBITOJIHEHWS
3a7a4 U QYHKLIWMH, BO3NOXEHHBIX Ha OWUOJIMOTEKY, MIPOPEKTOpP IO yIeOHOH u
METOANYEeCKOU pabore.

1.5, bubnuorexy BO3INaBIAET 3aBENYIOUIUN, KOTOPHIM IOTYMHAETCS
HEIOCPENICTBEHHO IIPOPEKTOPY IO y4eOHOH U METOAUYECKOH paborTe.

1.6.  Pabora OMOIHOTEKH CTPOMTCS HA OCHOBE INIAHOB paboTHI AKaLeMHUH,
COYETaHUS MpPUHIWIA EAWHOHAYANWS IIPA PpEIIeHWH BOIPOCOB CIIyKeOHOM
ACATEIIBHOCTH U IIEPCOHAIEHON OTBETCTBEHHOCTH KaXKOr'O JIUIAa OMOIMOTEKH 3a
COCTOSHUE [T Ha [IOPYYCHHOM Y4YaCTKE U 32 BBIIIONHEHUE OTEIBHBIX TOPYUECHHH.
Ilnan paGoTbl OHMONMOTEKM YTBEpXKIAeTCS  MPOPEKTOPOM II0 y4eOHOH u
MeTogu4ecKon paboTe.

1.7. bubnmoreka pelraeT BO3NOXKEHHBIE Ha Hee 3aJadd  Kak
HEIIOCPEJICTBEHHO, TaK M 4Yepe3 CTPYKTypHBIE MoApasfeieHns AKaJeMUH BO
B3aMMOJICUCTBHHU C APYTMMU CTPYKTYPHEIMHU IIO/pa3ieIeHHsAM.

1.8. Jenonpou3BoACTBO B OHOIHOTEKE OCYILIECTBIAETCA B COOTBETCTBHU
C YCTAaHOBJIEHHBIM B AKaJIeMUU TIOPSIIKOM.

1.9.  Ilpum ocymiecTBineHUE CBOe# esTeILHOCTH OMOIHOTEKa COOIOmaeT
TpeOOBaHMs MPaBOBEIX aKTOB IIO BOIpocaMm obecriedeHHs HHGMOPMAIHOHHOMN
Oe3omacHOCTH

1.10. TIlopsimox mocTyma K (oHZaM, Il€pedYeHb YCIAyr M YCIOBHA HX
IpenocTaBieHus onpenerstores [IpaBumamMu moas30BaHusa OUOIHOTEKOM.

1.11. OOmee MeToguYeckoe pPYKOBOICTBO OGUOIHOTEKOH OCYIIECTBISET
LenTpanbHas OubmmoredHo-MHGOPMaNHOHHAs KoMuccus MuHoGpHayku PO,
[0/IOBHBIM ~ peCITyOIMKaHCKEM METONMYECKHM IIEHTPOM sBisercs Hayunas
oubnuorexa MI'Y um. M.B. Jlomonocosa.



2.3ATAYY BUBJIUOTEKHA

2.1.OcHOBHOY IeJIBI0 OGUOITHOTEKY SBIISIETCS:

2.1.1. bubnuoreuno-uHdOpMAHOHHAS NOJIepKKa 00pa3oBaTeNbHOTO W
HayqHO-MCCIIeIOBATEIBCKOTO MPOLIECCOB B AKaIeMUH HA COBPEMEHHOM YPOBHE:;

2.1.2. CoxpaHHOCTB bubnnoTeunoro ¢oHma ¥ Hay4HOTO HaCIemHs
Akanemun;

2.13. Cosnanue cpens! ;s CaMOPasBUTHS TUIHOCTH.

2.2. TlomHoe W omepaTHBHOE OHOIHOTEUHOE W UHGOPMaILIHOHHO-
6ubnuorpadudeckoe o6cnyKiBanme CTYZIEHTOB, NPENOJaBaTeNeii, COTPyTHUKOB W
APYTMX — KaTeropumid  uWTaTenedl AKageMHM B  COOTBETCTBHH ¢ KX
MH(pOPMAIMOHHEIMY 3aIPOCAMHE Ha GECIIATHON OCHOBE.

2.3. VyacTme B BOCIIHTATENBHOH U TYMaHUTapPHO-IIPOCBETUTEILCKON
ACATENLHOCTH ~ AKaJeMWM, OpraHW3alds M  BOCHHTAHHE GUGIHOTEIHO-
MHOOPMAIIMOHHOK  KyJNBTYPHl  CTY/NEHTOB: IIPUBUTHE HABBIKOB  YMEJOrO
TIOJIE30BAHKS  KHMI'OH, IIOMOINb B OCBOGHWH CTYNEHTAMH COBPEMEHHBIMHU
METOoZaMK IIOMCKa HHQOpManuy, obydeHWe HaBEHIKAM paGoOTHI coO CIIPaBOYHO-
IIOMCKOBBIM  ammaparoM OHOJIMOTEKH, B TOM 4YHCle B aBTOMAaTU3UPOBAHHOM
pexume.

24.  ®opmupoBanue (OHIOB B COOTBETCTBUU C npoduieM yuebHOH u
HAy9HOH  [ESTENBHOCTH  AKaIeMHH,  IIPUHATHIME 00pa3oBaTeNLHBIMU
IIpOrpaMMaMH, a TakKe HHHOPMAITMOHHBIMY IIOTPEGHOCTAMY YHTATEICA.

2.5, Co3ganue u BezeHMe 6a3 MaHHEIX II0 BCeit IIOCTYIIaroInel mureparype
u wHopmarmu. OpraHusanus CIIPaBOYHO-OUOIHOrpadUIeckoro anmapara Ha
BIICKTPOHHBIX HOCHTEISX.

2.6.  Oprasmsarus u GopMUpOBaHHe SJICKTPOHHOM OUOIHOTEKH, 4 IMEHHO,
[TOJIHOTCKCTOBBIX IOKYMEHTOB (JIEKTPOHHBIX BepCHil) yueGHbIX MaTepHajoB
Axanemun.

2.7.  Oprammsamus JocTyma X Ipo(eCCHOHATBHEIM Gasam JaHHBIX,
MH(pOPMAIIMOHHEIM CIPABOYHBIM ¥  IIOMCKOBEIM CHCTEMaM, a TaKXe HHBEIM
MH(OPMAIFIOHHEIM PECYpPCaM.

2.8. @opmupoBaHme OGHOIMOTEYHOTO ¢onma mevatHeIME u  (WIH)
SNEKTPOHHBIMHU yIeOHBIMY U3JaHUAMHY (BKITFOUas YICOHUKY 1 y4eOHbIe Tocobust),
MCTOAMHMCCKIMU ¥ IEPUOJMYCCKAMH M3JAHHSAMHM II0 BCEM BXOIANIEM B
Pealu3yeMbIe OCHOBHEIE 00pa3sOBaTeNbHBIE MPOrpaMMBI y4eGHBIM [IpeaMeTam,
KypcaM, TUCHUIIIHHAM (MOLYIISAM).

2.9. lloBrimenwe KadecTBa OHOIMOTEUHBIX YCIIyT, pacHIMpeHHe uX
PEIICpTyapa Ha OCHOBE TEXHUYECKOIO OCHAIIEHUs OUOIHOTEKH, KOMITBIOTEPU3AIHS
6MOIHOTeYHO-UH(POPMAIIMOHHEIX IIPOIIECCOB.

2.10. Koopnumaiust  B3auMOIEHCTBHS  OHUOGIMOTEKH G Kadenpamu,
Hay4HBIMA ¥ OOIIECTBEHHBIMY OPraHM3aLMsAME AKaIeMHH. Opranunzarus paboTs
Mo OOMEHy ONBITOM C APYIrUMH 6GHONHOTEKAMH B IemsX Golee MOMHOIo
YROBIIETBOPEHHUS IOTPEOHOCTEH YnTATeNed B HH(OPMAIMOHHEIX JOKYMEHTAX.



2.11. B nensx nomynsapusanuy y4eGHON TATEpaTyphl B3aUMOAEHCTBOBATE C
U3NIATENIbCTBAMY,  IPENOCTABIATh  CTEHIBI  (BUTPHUHBI) IJIS  pa3MeIleHHUs
COOTBETCTBYIOIIEH JINTEPATyPhI (COITIACHO JOTOBOPY O COTPYIHHYECTBE).

2.12. OcymecTBiienue XO3SHCTBEHHON JEATENBHOCTH, CIIOCOGCTBYOLIEH
ONTUMHU3AIUHE OUOIHOTEYHOr0 0OCIYKABAHUSL.

2.13.  Opranmsanus nudoepeHInpoBaHHOr0 06CIy>KUBAHUS YUTaTenell Ha
abOHEMEHTe ¥ B YWTATBHOM 3alle II0 €IMHOMY UHTATEIBCKOMY Ournery c
IPUMEHEHHEM METOJI0B HHIUBUIYAIBHOTO ¥ TPYIIIIOBOrO 00CITyKIBAHHUA.

2.14.  bubnuorexa OecmTaTHO OKAa3EIBAET OCHOBHBIE GHOIHOTEUHEIE YCIYIH:

- IPEAOCTaBIEH)E MOHOX MHPOPMAMK O COCTaBe OUOIMOTEYHBIX (OHIOB
Uepes  CHUCTEMy KaTallorOB, KapTOTeK M JpyruX (opM OHOIMOTEYHOTO
MHDOPMHUPOBAHHS,

- OKa3aHWEe KOHCYJIBTAlMOHHOX U IPAaKTHYECKOM IIOMOINM B IIOMCKE
TOKYMEHTOB;

- BBIIa9a BO BPEMEHHOE II0Jb30BaHHE [[OKYMEHTOB W3 OHMOIMOTEUHBIX
boHmOoB;

- CocTaB/ieHHe OHOIMOrpaduIecKuX CIUCKOB B TIOMOIIb HAYYHON U yueGHOMN
pabote  AkajieMHW, BBIIONHEHHE TEMATHYECKHX aIPECHBIX W IpyTUX
6rOIHIOrpadUUEeCKUX CIPaBoK;

- OpraHU3alUsi KHIKHBIX BEICTABOK.

2.14. bubnroTeka IpefoCTaBIsET MOMB30BATESIM JOMOTHATE LHbIE [TATHbIE
YCIIyTH, IEPEYEeHb U OIIaTa KOTOPEIX ompenensercs IIpaBuiaMu IIOJIB30BaHMS
bubnuorexo#t. IIpu HEOGXOAUMOCTH OpraHM3yeT GHOIMOTEYHOE o0CITy XKUBaHue

NIOJpa3AeNIeHu! W OpraHW3aldil, CO3LaHHEIX npu AkageMuy Ha KOMMEPYECKOH
OCHOBE, I10 JOrOBOPaM.

3. ®YHKIIMU BUBJINOTEKHA

3.1. @yuxnuu bubmnortexu:

3.1.1. OcyecTBieHre TEKYIIEr0 ¥ PeTPOCHEKTHBHOIO KOMILIEKTOBAHMU
$oHa B COOTBETCTBHH C OODPA30BATENBHBIMH IIPOrPAMMAME W y4eOHBIMU
IUTaHaMu AKaJeMUM.

3.1.2. Bepenue KapTOTeKH KHUIOOOECIIEYEHHOCTH Y4eGHOro Iporecca B
aBTOMAaTU3UPOBAHHOM PEXKIME.

3.1.3. Ilouck ¥ BBISBIEHHE HEOGXOIMMBIX HOKYMEHTOB II0 TEKYLIAM W
PETPOCTIEKTUBHEIM HUCTOYHUKAM HHGOPMALIUH.

3.14. IlpmoOpereHme  [OOKYMEHTOB U3  pA3lIHYHBIX  HCTOYHHKOB
KOMIIJIEKTOBAHUS.

3.1.5. Odopmienre noanucku Ha NIEPUOAUYECKHE U IMOMIIHUCHEIE U3IAHUS.

3.1.6. Opranwsammss KapTOTEK KOMIUIEKTOBAHHUS: IIPENBAPUTEIBHBIX W
TEKYINUX 3aKa30B, JOYKOMIUIEKTOBAHHUS B SIEKTPOHHOM BapHaHTe.

3.1.7. Ocymwectenenne ydera ona GUOIHOTEKH, KOTOPHIH BKIIOYAET B
ceOst:

- BeJIEHHE CYMMapHOro y4eTa GoHaa OuOIMoTeKH;



- AuQhEepeHIPOBAHHBIA  yueT  JOKYMEHTOB: HUHIVBUYaTbHEIH,
Oe3UHBEHTAPHBIN yUeT MHOTO3K3eMIUIAPHOL JTHUTEPATYPBl, PETUCTPAIIMOHHBII;

- UCKIIOYEHHE M3  YYCTHBIX  JIOKYMEHTOB  HMH(OPMAI[MOHHBIX
MOKYMEHTOB, KOTOPBIE ITOUI)XAT CIIMCAHUIO B YCTAHOBIEHHOM HOPSIIKE.

3.1.8. OcymiecTBienre KaTanorusanuy JOKyMEHTOB, BKIFOYAIOMIeH B ces:

- COCTaBlIeHUE OMONHOTPadUIEecKOro OMMCAHWSI B  COOTBETCTBHH  C
perctByompumu 'OCTamu, GpopMupoBaHHEe TTIOUCKOBOTO obpa3a HOKyMeHTa I
dIeKTpoHHOro Kataiora (OK);

- CHCTEMAaTHU3ALHUIO TOKYMEHTOB I10 IIPUMEHSEMBIM B OHOIHOTEKe TabIuiam
6ubinoTeuro-6ubIHorpadudeckoil KaccuduKamm (BBK);

- PEIaKTUPOBaHNE 3JIEMEHTOB oubmmorpabuyeckux 3anucen
(6ubnmoTeyHOro omMcaHus, KIaCCHMUKALMOHHBIX HUHJIEKCOB, KIIIOUEBBIX CJIOB U
1p.);

- OPraHM3aIHIO U BEIECHUE 3IIEKTPOHHOIO KAaTaIora;

- bopmupoBanue 6uOmorpaduIeckoro MaTepyaa s BBIITyCKa

MH(QOPMAIMOHHOTO ykasarens «HoBble KHIMMY, a TakKe OCYILIECTBIICHHUE €TI0
BBIITyCKa;

- [NIAHOBOE M TEKYyIee PelaKTUPOBAHUE IIEKTPOHHOTO KATAIOTa;

- KOHCYJIBTUPOBaHKE YUTATENIEH 110 METOIUKE [IOUCKA HHPOPMAIIHY;

- OCYILECTBICHUE TEXHUIECKOH 00pabOTKH JOKYMEHTOB;

3.1.9. Vuer u perucTpanust 9IeKTPOHHEIX BepCHil yueOHOU u yueGHO-
METOAMIECKOH JIUTEPATYPEl B INEKTPOHHON 6MONHOTeKe AKaIeMHUH.

3.1.10. OcymectBienne CIIPaBOYHO-OMOIHOrpadhIecKoro "
MH(OPMALIOHHOTO  OOCIIyKUBaHUS IIOJIB30BATENe  OuONMoTekn ¢
HCIIOJIB30BAHUEM HOBBIX HHPOPMAIIHOHHBIX TEXHOJIOTHIA.

3.1.11. OcyiuecTBenre HHINBULYATBHOTO O6CIYKHBAHKS npodeccopeko-
IPETIOaBaTeNILCKOr0 COCTaBa U PyKOBOIUTENeH AKaIeMuH.

3.1.12. Visyuenue nHQOPMAIIMOHHEIX HOTpeGHOCTE!H CTYJI€HTOB, aCIIMPaHTOB,
Hay4HBIX COTPYAHUKOB ¥ UHBIX KATETOPHH IIOJIB30BaTENE OHONIUOTeKH AKaIeMun
C LEeNBI0 UX Hauboee MOTHOTO YIOBIETBOPEHNS.

3.1.13. MugpopmanmonHas 06paboTKa MepHOLNIECKIX W3 AN

- IPOCMOTp JXYPHAIBHBIX U Ta3eTHEIX CTATEl;

- 0TOOp OKYMEHTOB IS Pa3Melle s HHMOPMALUY O HUX B 3NIEKTPOHHOM

KaTaJoTe;

- OCYIIECTBICHHE CHCTEMATU3aMI 0TOOPAHHOTO MaTepHana ¢ IOMOLIHIO

METOJMKY IIPUMEHEHUS KITIOYEBEIX CIIOB,;

- co3naHue OuOnrorpaduueckoil 3amicy B SIIEKTPOHHOM BUJIE

B COOTBETCTBHH ¢ TpeboBanusimu ['OCTa;

- CO3JlaHMe JNIEKTPOHHOM 0a3bl JAHHBIX JKYPHAIBHBIX U [a3€THBIX CTATeil.

3.1.14.  Oprammsars  cripaBouHO-616IHOrpadUIecKOro anmnapara:
bubnmorpadudueckre  KapToTekw,  (OHK CIPaBOYHBIX  M3JaHUM, GOHL

BBITIONTHCHHBIX ~ CIIPaBOK, SJIEKTPOHHBIE 0a3kl JaHHBIX, KapTOTeKa TPYLOB
IIpernojiaBaTeiieil AKaIeMuu.



3.1.15. OcymectpneHne H30MPATENBHOTO PACIPOCTPAHEHHS HHGOPMAIAH
(MPY). Cozmanne OuONTHOrpaQUIecKnx CIHUCKOB IO 3aKasy CTPYKTYPHBIX
IIopa3eneHult AKaaeMuu.

3.1.16. BeimonHeHwe TemaTHUecKuX OuOIMOrpadUUIEcKUX CIPABOK I
CTYZEHTOB U IIpernofaBaTeieil AKaJIeMUU.

3.1.17. Koscynpramuu uurareiieil 1mo BompocaM ucmoinbzoBanus CITA.
Opranusanys u IpoBeJEHUE 3aHITHI CO CTYIEHTaMH, CIyNIIATENIMU [0 OCHOBAM
MHGHOPMAITMOHHO-OHOTHOrpadIeCcKol KyIBTYpEL.

3.1.18.  Opranwuzarus ¥  obecneuenue  uddepeHIHPOBAHHOIO
00CIy)KUBaHUS CTYNEHTOB, CIyIIATeNe, pernoaBareliei, aCIUPAHTOB U APYIHX
KaTerOpuH MONb30BaTeIeH,

3.1.19. OcymecTtpienne KOHTpONS 3a CpPOKaMH BO3Bpara JHUTEPATyphl
YUTATeISIMA M IIPOBeACHHE paboThl 10 MPEyIPeXOEHUI0 W JUKBAILALUU
YUTATEIBCKON 3aJ0KEHHOCTH.

3.1.20. OcyrmecTanenne pasmerneHus GoHIa, obeceueHue ero COXpaHHOCTH
U peXuMa XpaHEeHHs B COOTBETCTBUHU ¢ TpeboBanusamu I OCTa.

3.1.21. TIlomroroBka axkTOB K CIHCAHHWIO BETXUX, MAaJOKHCIIONB3YEMbIX,
YCTapeBIIMX U HEMPOUIBHBIX U3aHwii 13 GoHIa OUOINOTEKH.

3.1.22. Visydyenue u aHamu3 obecledeHHOCTH yueGHOro mpolecca y4eOGHOM
NIATEPATYPOH X Ha OCHOBE X y4acTHe B JOYKOMIUIEKTOBAHUK (OHIA OUOIHMOTEKH.

3.1.23. Opranusanys 1 BeIeHNe CIPaBOYHOTO alapara OTAeNa.

3.1.24. Opranmsanys TeMaTHYECKHX BBICTABOK ¥ OTKPBLITHIX IIPOCMOTPOB
HOBBIX [TOCTYILICHUH.

3.1.25. Ilpumenenne B paboTe KOMIIBIOTEPHEBIX TEXHONOTWH. BHempenwme
aBTOMATH3UPOBAHHOI'O y4eTa IMOCTYIAaIOIIMX U3AaHUN U KHUTOBBIIAYH [0 METOLY
IITPUXKOAUPOBAHUS.

3.2. Kooprunanus paboTsl B OHONHOTEKE, B UaCTH aBTOMATU3ALUHY;

3.2.1. OGecneuenne GecrepeOoiHOro (GYHKIMOHUPOBAHMS IeHCTBYIOIIEH
AWBC, mnpuHATHE OIEPaTUBHBIX Mep 10 JIMKBHJAIUM  BO3HUKIIHX
HEUCIIPaBHOCTEN;

3.2.2. Kommiekc paboT IO BHEIPEHUIO COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUH B OMOIMOTEYHBIE IPOIECCEL;

3.2.3. Paspaborka pabouell JOKyMEHTAINY IO SKCIUTyaTalliy AeHCTByIomeH
AUWBC B Oubnmorexe;

3.2.4. Cospanue >I€KTPOHHON OMOIMOTEKM, PErMCTPAlys IIOTHOTEKCTOBBIX
IDOKYMEHTOB, pasMeIleHNe UX Ha CepBepe, IPUBSI3KY UX K CHCTEME;

3.2.5. HsyueHHme IIepeNOBOTO ONBITA B  OOJAaCTH  COBPEMEHHBIX
HHGOPMAITOHHBIX TEXHOJIOTHH;

3.2.6. Opramusanus ¥ IoAnepxka Beb-calita Oubnmoreku B pabodeM
COCTOSIHUH, IIOCTOSIHHOE OOHOBIIEHHE;

3.2.7. VBroToBj€HHE YHTATENBCKUX OWIETOB [UISl DPA3NUYHBIX KaTeropHi
qurarened OMOIMOTeKH AKaIeMUH C HCIIONb30BaHUEM TEXHOJOIMH INTPHXOBOIO
KOJIMPOBaHS,

3.2.8. CoxpaHHocTe 033 HaHHBIX, OpraHMU3ALHI0 CBOEBPEMEHHOIO
KOIIMPOBAHUA ¥ BOCCTAHOBIIEHHUE B ClTyyae HE0OXOTUMOCTH.



3.3. Ha nocTosHHO! OCHOBE He pPeXe OIHOro pasa B IIOJIFOJa OTBETCTBEHHBIN
pabotHrK Bubnworexu ocymecTsiser CBEPKY MMEIOIIErocs KHIKHOTO (DOHIa H
noctymaromelt B ¢onn bubnuorexu mmTeparyps! ¢ PETYIIAPHO IOMOIHAIONIMCS
(enepanbHEIM  CIIMCKOM — 5KCTPEMHCTCKHX MaTepualioB, IyOJMKyeMBIM B
OQUIMATEHOM IIepPHOIMYECKOM W3aHuu  «Poccmiickas rasera», a TaK JKe
pasMelnaemom B cetr VHTeprer Ha calite MunmECTepeTBa IocTHIHE PoccHiickoi
Deneparruy.

OrBercTBeHHEI! paGoTrNK Bubimorexn cocrapser aKT, C YKa3aHHeM HaTbl
IIPOBE/CHHUS CBEpKK OUbIMOTeYHOro hoHna. Pesynsrars: CBEPKH (DUKCHUPYIOTCS B
«XypHane cBepku ¢ GeepatbHBIM CIIHCKOM 3KCTPEMHUCTCKUX MaTePHAIIOB.

OTBeTCTBEHHEBIN paboTHHK BHOIHOTEKH KOIUpyeT (BEIBOOUT HA II€YaTh)
AOIOIHEHUE B CIHUCOK 3KCTPEMUCTCKUX MATepHalloB W BKIANBIBACT B ITAIKY,
XpaHAIyrocs B OUOIHOTEKe.

4. IPABA BUBJIMOTEKHA

4.1. bubmmoTeka IJif PEIIeHHS BO3NOKEHHBIX HA Hee 331849 ¥ (QYHKIMHA
HMeeT IIpaBo:

4.1.1. BHOCUTB Ha paccMOTpeHHH PCKTOPY, IIPOPEKTOPAM, IPEIIOKEHUS 110
BOIIPOCAaM CBOEH eATEeIHLHOCTH;

4.1.2. 3ampammuBaTe 1 nomy4arts oT CTPYKTYPHBIX IIOIpa3fesleHuil AKaneMuu
COTNACHO  yCTAHOBNCHHOMY — IIOPSIKY  HEOOXONMMEBIE  CTAaTHCTHYECKHE,
AHATUTUYECKHE M IpyTUe JaHHBIE, TOKYyMEHTEI, 3aK/IIOYEHUs W HHEIE CBEIEHHS,
HEOOXOIMMEBIE UL MPWHATHA peIleHud IIo BOIIPOCAM, OTHECEHHLIM K
KOMITETEHIUH OUOIHOTEKH;

4.1.3. Tlonp30BaThCs COTNACHO YCTaHOBIIEHHOMY IIOPSIKY BEJOMCTBEHHBIMHU
MH(OPMAIMOHHBIME CHCTEMAMHE U CO3aBATh COGCTBEHHBIE 6a3h] JaHHBIX;

4.1.4. BsauMoZeHCTBOBATE B  YCTAHOBIECHHOM TIOPSAAKE C OpraHaMu
TOCYIapCTBEHHOH  BJACTH, MECTHOIO CaMOYIIPaBIICHUS, IOPUANYECKUMU |
)HU3UIECKUMH JIUL[AMH IO BOIIPOCAM, BXOJISIIAM B KOMIIETEHLIMIO OHOINOTEKH;

4.1.5. CoBMECTHO C OTHENOM KaIpOB OCYIECTBIIATE IIO00p M PacCTAHOBKY
KaZipOB; BHOCHTB IPCUI0KEHHS IO IPUEMy Ha PabOTy M YBOIBHEHHIO paGOTHUKOB
B yCTaHOBIICHHOM B AKaJIeMUH MOPSI/IKE.

4.1.6.  TlpemcTaBnirh K MOOIPEHHIO COTPYIHUKOB OUONIMOTEKH, BHOCHUTE
IPCIVIOKEHH 110 IOBBIIICHUIO UX IPO(ECCHOHATEHOTO YPOBHSA, a TAK)Ke BHOCHTD
HPCIOXKEHUA O HANOXKECHUY B3BICKAHUH 3 HAPYIIEHIS BHYTPEHHETO PACIIOPSIKA,
4 TakKe HEBBINOJIHCHHE WM HENOOPOCOBECTHOE BBIIONHEHHE MOIDKHOCTHEIX
00s3aHHOCTEH OTHENEHEIMU COTPYIHIKAMHU GHOTHOTEKH.

4.1.7. Pacnopspxarbcs IIPENOCTaBICHHBIMU OHOIMOTeKe aCCUTHOBAHUSIMHE, a
TaKKE CpEACTBaMM, IONYYEHHBEIMHM 3a IPENOCTABICHHE UHTATENSM ITIATHEIX
YCIyT, W NPOYHX (OPM NpeAIPUHUMATENECKOM JESTENBHOCTH B COOTBETCTRHM C
TIpHKa3aMu PeKTopa. BHOCUTH IPENIIOKEHHS 10 UCIONIB30BAHMIO OUOITHOTEYHOrO
hOHIa /Ul 3TMX Ielell, ONpeeNATh YCIOBUS HCIONB30BAHMS GUGIHOTETHONO
(OHIA HA OCHOBE HOTOBOPOB C IOPUIHIECKUMH U (U3HYECKUMY JTUIAMH.



4.1.8. OnpenensiTe B COOTBETCTBHH C IIpaBunamMu I10JIB30BAaHUS
6ubimoTeKol BUIBI U pasMepsl KOMIIEHCAIWMH yInepOa, HAHECEHHOTO IHTATe SIMI
6uboTeuHOMY (hOHLY.

4.1.9. 3HAKOMUTECS C 06Pas’soBATENBHBIME MPOTPAMMaMK, Y4eGHBIMHU
nnaHamy, Temarukod HIIP Axamemun. Ilomydats OT ee  CTPYKTYpHBIX
MONpAsNEeNeHuH MaTepuaibl M CBeNEHHS, HEOOXOMMMBIE JUIS  pelleHWs
IIOCTaBJICHHEBIX IIepe OMOIHOoTEKOi 3aau.

4.1.10. Bectn mepemucky ¢ apyrumm GUONTHOTEKAMH, BXONUTH B

OubroTeYHEIe O0BeIUHEHYSI B YCTaHOBIICHHOM IEHCTBYIOITUM
3aKOHOJATEIECTBOM TIOPSIIKE.

5. JAK/IIOYUTEJIBHBIE IIOJIOXEHUSA

5.1. IllTaTHas YMCIEHHOCTh W CTPYKTYpa OHOIHOTEKH YCTaHaBJIMBAETCI B
paMKkax INTATHOTO PAaCHIHUCAaHUS AKAIeMHM, KOTOPOE YTBEPKIAETCS MIPHKA30M
peKTopa.

52. 3aBemyrommii OMONMOTEKOH  HasHayaeTcs Ha JOJDKHOCTE U
OCBODOX/AETCA OT 3aHMMaeMoil moikHOCTH Pextopom. B IIEPUOJT OTCYTCTBHSI
3aBe/lYIOMIEr0 OMONMOTEKOH WCIONHEHHE ero OJDKHOCTHBIX OOS3aHHOCTEH
BO3JIaraeTCs Ha 3aMECTHTENS 3aBEAYIOIEro OWONMOTEKOM WIM HAa WHOE
AOIDKHOCTHO® JHIO OWONHOTeKM, Ha3sHAYEHHOE B YCTAHOBICHHOM HOPSIIKE
nprkasoM Pexropa.

5.3. Jlo/KHOCTHEIE 0053aHHOCTH, HpaBa U OTBETCTBEHHOCTH MOKHOCTHBIX
nuL  OUONHOTEKM  PEeriaMeHTHPYIOTCS  TOJDKHOCTHBIMHE WHCTPYKIHSIMH,
YTBEPXKICHHBIMU B COOTBETCTBUY C IIOPSIKOM, YCTAHOBIIEHHBIM B AKaIeMUH.

5.4. JlomKHOCTHBIE JHIa OHONMOTEKM HA3HAYAIOTCS K3 YHCIA JIHII,
OTBEYAIOIIMX yCTaHOBICHHBIM KBAITH()UKAIIMOHHBIM TPeOOBAHMUSM.

5.5. 3aBemyromuii OHOINOTEKOIH:

5.5.1. pDYKOBOIUT HEATENBHOCTEIO OHONHOTEKH HA OCHOBE IIPUHIINATIA
eUHOHAY AN,

5.5.2. NpUHHMAEeT y9yacTHe B COBEIIAHHSAX, IIPOBOIMMBIX PexTopom mpwm
PacCMOTPEHUH BOIIPOCOB, OTHECEHHBIX K KOMITETEHIIMH OHUOIAOTEKIL,

5.5.3. pacnpenmenser OOSM3aHHOCTH MeXIy IODKHOCTHBIMA  JIHMIIAMHE
O6uOIHOTEKY;

5.5.4. yudacTByeT B 10AOOpe, pPACCTAHOBKE KaapoB OHOIHMOTEKH,
obecreunBaeT COOJIOZEHME JOIDKHOCTHBIMH JIMIAMY OHOIHOTEKH TPyAOBOH
JUCUUTLINHEI,

5.5.5. co3maeT ycnoBHA MM HOBBIIEHUS IPO(QECCHOHAIBHON MOATOTOBKH
JOJDKHOCTHBIX JIHL OMONMOTEKH M BHEIPEHWUS MEPEIOBBIX IIPHEMOB W METOMOB
paboTEHI;

5.5.6. 0 COINIACOBaHMIO C KyPHDPYIOIIMM MPOPEKTOPOM BHOCHT Pextopy
AKaieMuy TIpeUIOKEHUSI O HAa3HAYEHHUH UX Ha JOJDKHOCTB, & TAKKe IIPEIIOKECHIS
00 X MOOWIPEHNH, HAJIOKEHHUY Ha HUX MUCIUILTHHAPHBIX B3BICKAHMIA;

5.5.7. IpUHUMAET MepHl IO 06eCIeIeHNI0 HEOOXOUMBIX YCIOBHH paGOTHI
JUIsL NOJDKHOCTHBIX JIWI OHOIMOTEKH;



5.5.8. mpencTaBiseT WHTEpechl AKaleMHH B TOCYJJapCTBEHHBIX OpraHax u
PasTUIHBIX OPTraHU3ANHUAX II0 BOIPOCAM, BXOASIINM B KOMIIETEHIIUIO OGHOIHOTEKH,
B COOTBETCTBUU C YCTAHOBIICHHBIM IIOPSIKOM,;

5.5.9. Ha 3aBemyromiero OHOIHOTEKOH BO3JIATAETCS OTBETCTBEHHOCTh 34
CBOCBPEMEHHOC ¥ KaI€CTBEHHOE BBIIOJHEHWE BO3JIOXKCHHBIX Ha MOAPA3ZIeIICHIE
3a7a4 ¥ QYHKIMH B COOTBETCTBHM C HACTOSIIAM IIOJOYKEHHEM. 3aBe IyFOIIHif
OMOMHOTEKON  SIBISETCS  OTBETCTBEHHBIM paGOTHHKOM 3a Hampuue W
CBOCBPEMEHHO® TIOMONTHEHNE CIIICKa SKCTPEMUCTCKUAX MATepHanoB B bubioreke.

5.6. 3aBemyromuii 6HOIMOTEKOM HeceT IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
OCYINCCTBJICHHE BO3JIOXEHHBIX Ha OMONMOTEeKYy GYHKIMI, B TOM dmcie 3a
BHIIIOJIHEHHME B paMKaX KOMICTCHIMH OWMONHOTEKHM IIporpaMM, IUIAHOB WU
T[I0Ka3aTelled AesITeIbHOCTH AKaIeMuH.
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